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Director IEP Guide
Invitation: Sent 3-4 weeks prior to expiration
□ Purpose of Meeting Identified: ETR/IEP/Post-secondary 						
□ All required participants checked including student 
Other Information 
□ Explanation of how parents attended if not face-to-face 
□ Documentation of why student did not attend if 13 or older* 
□ Medical/Safety Concerns*; Scholarship Information 
Profile Information (Section ) 
□ Background: History of Services, (un)successful accommodations 
□ Interests, Strengths, Preferences, Learning Style 
□ Needs identified in ETR and those not addressed in this IEP 
□ How disability affects progress in general education 
□ Results from previous IEP not covered in PLOP 
□ State or District Assessment Information 
□ Modifications*; Communication Needs* 
□ Medical and Safety Information*; Behavior Supports*; 
□ Preschool: Adaptive Behavior, Cognition, Communication, 
Social-emotional, Pre-academics, Sensory and Motor Planning 
ESY (Section ) 
□ Boxes checked yes or no and additional boxes filled in “yes” 
Post-Secondary Transition Information* ( 14 and older) 
□ Goals written for after graduation and based on student’s specific strengths and interests 
□ Transition Assessment/Survey/Inventory results and student’s needs, strengths, preferences, and interests specific to each section 
PLOP/Goal (Section ) 
□ Baseline data that directly corresponds to goal and written in same format as goal 
□ What is expected at the grade level standard 
□ Measurable goals and objectives with 6 elements: who, will do what, to what level or degree (criteria and mastery), under what conditions, in what length of time, how will progress be measured 
□ Methods are checked (only check those written in the goals and objectives); Frequency progress will be reported to the child’s parents 
Specially Designed Instruction (section ) 
□ One Goal, Provider, and Location per box 
□ Begin and end dates, Time, and Frequency boxes completed 
Least Restrictive Environment (Section ) 
□ Describe the environments where the student is educated and why general education was rejected if SDI in Sp. Ed. setting 
State and District Assessments (Section ) 
□ Correct tests are identified and Accommodations listed are also listed in section 7 
Exemptions (Section ) 
□ Check applicable for any section if a test is given a student’s grade level/range and the student is not on alternate assessment 
[bookmark: _heading=h.gjdgxs]Signature Page (Section ) 
□ Document date IEP and Procedural Safeguards and Scholarship info sent home if parent did not attend face-to-face meetingDocumentation of Dates

______: Date current IEP will expire (RIEP ONLY)

______: Date meeting set w/parent/adult student (3-4 weeks before expiration)

______: Meeting Date

______: Date invite w/draft & progress report sent home
		7-10 days before meeting: Water-marked as DRAFT

_____: Date marked completed in SPS


AFTER the meeting

Copy of IEP in blue file folder.
Upload any appropriate forms/signature pages
Develop PR01 (as appropriate)
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Regent High school

Finally, a high school that understands me.




